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EMPLOYER TRAINING SERVICES

Employee Change Request — SR Earnings
Limit Exemption

This document provides an overview of the different statuses and action statuses of an
Employee Change Request for SR Earnings Limit Exemption. Also, this document explains the
step-by-step process employers take to submit an Employee Change Request for SR Earnings
Limit Exemption.

Revised: 04/02/2021

Statuses and Action Statuses \

Statuses
The Status of an Employee Change Request indicates the current state of the request.

Term Definition

Valid The Employee Change Request meets the criteria, errors are
resolved, and warnings are suppressed.

Review The Employee Change Request either has incomplete fields or
errors or warnings that must be addressed in order to submit the
information to CalSTRS.

Action Statuses

The Action Status of an Employee Change Request applies to the different stages of the
request as it moves through the process.

Term Definition

Criteria has been met, no errors exist, and warnings are

Approved suppressed.

Denied Criteria has not been met.

CalSTRS review has determined a possible data entry error
Returned to Employer | exists. CalSTRS has returned the request to the employer
organization for correction.
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Submit SR Earnings Limit Transaction

Step 1:

From the Global Navigation Menu, select Employee. Then, select Employee Change

Request.
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Step 2:

The Employee Change Request Search screen displays. Enter the member’s Client ID in
the Client ID field. From the Change Request Type dropdown field, select SR Earnings

Limit Exemption. Click the New button.
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Step 3:

The SR Earnings Limit Exemption screen displays. Enter information in the required fields
that display a red asterisk. Click the Next button. When the Next button is clicked, basic
eligibility requirements for the exemption will be validated. You will receive an error at the top
of the screen notifying you if the member does not meet these requirements.
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Step 4:

The SR Earnings Limit Exemption Document Upload panel displays. Click the Document
Type dropdown field and select Resolution.
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Step 5:

Click the Browse button in the File Path field to upload the Board Approved Resolution.

TRNT - Z.0.550.1 - Green Region

Employee Change Request... SR Eamings Limit Exemp...* X Displaying page 1 of 1
~
SR Earnings Limit [ Upload
Document Type 1 Resolubion $
T DocumenaType  AstachmeniFie  Attachment
[r——
Chedk each to
The Resolution document must indude the following items:
1. The Nature of the employment ptioa of the position) ]
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3. A finding that the retired member did not receive additional service credit pursuant to California Education Code section 22714 or 22715, or any financial inducement to retire from any public employer
v

4. A finding that the retired member’s termination of employment is not the basis for the critically needed position

Step 6:

The Choose File to Upload window displays. Select the file to upload, then click the Open

button.

« + Somple Uploads v[& Pl
Seuch.. o~
# Quick access
o Creative Cloud| !
s 5] RWP Processing ) Procesing Danding Work _. ] FR2 CBT Outine &3] FR2ALT Outine ) State of Cbborni CALNE... ] Visb Sice Gty =

PDF

@ OneDrive - Cal
2 SampleBoarcR

Powared by Neospin®

]

LR |

= Desktop -
escluticn.paf 1 wam Welcome Contact, Tammy v
Documents
Favorites
» Music
OldHDrive
clest  file o proview
& Pictures
W Videos
= This PC
» 3D Objects
~
= Desktop
 Network ¥
e name [} pdr
T DocumentTrpe  Anschwmentfie  Anschment
[p——
Check each to certify comp
The Resolution docurnent must include the following items:
1. The Hature of the emplayment (a o 8]
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3.4 finding that the retired member did not receive additional service credit pursuant to Califormia Education Code section 22714 or 22715, or any finandial inducement to ratire from any pubic employer
v

4. A finding that the retired member's terminatian of employment is not the basis for the oritically nesded position
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Step 7:
Click the Upload button. The document displays in the Document Upload grid.

Fila Pat ia\OneDri Browse.
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ity compliance

The Resolution document must include the

ollowing items:

1. The Nature: of the employment (a general description of the position) [m]
2. A finding that the appointment is necessary 1o fil a eritically nesded position and must be filled befare the retired member's 180 ealendar day separation-from-service period has passed since the member's most recent =
retirement date 7

3. A finding that the retired member did not receive additional service credit pursuant to California Education Code saction 22714 or 22715, or any financial inducement to retire from any public emplayer

4. A finding that the retired member’s termination of employment is not the basis far the critically neaded pasition
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Step 8:

Select the checkboxes next to each statement to certify compliance with the SR Earnings Limit
Exemption requirements. Click the Next button. If you do not select a checkbox, an error
message displays at the top of the screen. To move forward, the error must be resolved.

[OOSR

TRN1-2.0.550.1 - Green Region
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The Resolution document must include the following items:

L. The Nature of the employment (i

iption of the position)

eritically needed pasition and must be filled before the retired member’s 180 calendar day separatior

4. Afinding that

Appointing authority certifies the following are true:

5. The pasition has baen approved by the smplayer's governing body in 3 public meeting. The goveming body adopted a resclution prier to the performance of activities by the ratired member.

6. The approval of the appointment was not placed on a consent calendar

Step 9:

The SR Earnings Limit Exemption Summary panel displays. Use this screen to review the
information entered for this Employee Change Request. Scroll down to select the checkbox to
certify the information you provided is true and correct.

TRN1 - 2.0.550.1 - Green Region

Employee Change Request... SR Eamings Limit Exemp...* X Displaying page 1 of 1.

The position has been approved by the employer's governing body in a public mesting. The governing bady adoptad a resalutian prior to the parfarmance of
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activities by the retired member. The resolution includes all of the above stated requirements. ~
©. The approval of the appoints ot placed on a consent calendar Yes
7. The retired member Is of normal retirement age when the compensation Is earmed Yes
Validation Tnformation
T undl far up to four ye: 126).
un orad by CalSTRS and it may result in p it up to
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understand i RS does not approve this exemption that the member shall be subject ta the earnings limit outfined in Education Code section 24214.5.
“ ~
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Step 10:
Click the Finish button to submit the request.

TRN1 - 2.0.550.1 - Green Region

SR Eamings Limit Exemp..* X 4= Displaying page 1 of 1.

Employee Change Request...

The position has bean appraved by the smployer's gaverning body in 3 public maeting, The Goveming body adoptad 3 resolution pror to the performance of
" activities by the retired member. The resolution Includes all of the above stated requirements. ~
6. The approval of the appointment was not placed on a consent calendar Yes
7. The retired member Is of normal retirement age when the compensation |s earned Yes
Validation Tnformm
Mg Diply by Sy i
[r———
& T cortfy under penaity of perjury under the laws of the State of Callfora that the foregoing is true and correct, T undarstand that pesfury is punishable by imprisonment for up to four years (Penal Code section 126).
T understand it s a crime to fail to disciose a material fact or to make any knowingly false material statements for the purpose of altering a benefit adrministared by CalSTRS and It may resultin penalies, Including restituion, up to one
year in jail and a fine of up to $5,000 {Education Code section 22010).
1 understand if CalSTRS does not approve this exemption that the member shall be subject to the earnings limit outined in Educstion Code section 24214.5.
v
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